
This checklist was taken from "Teaching and Learning in Multilingual Schools" and is used with 
permission from the author, Elizabeth Coelho.

Checklist Number One: Getting Started in the Multicultural School

Teachers, students, parents, and school/district administrators can use this checklist.  The
checklist is organised as a series of indicators under the three broad topic areas; ‘Reception and
Orientation’, ‘Initial Assessment and Placement’, and ‘Support for Second language
Acquisition’.  The rating system can be used as follows:

yes = whenever appropriate
not yet = this is an area that may need special attention
n/a = not applicable, or not available at this time

Reception and Orientation

yes not n/a
yet

¨       ¨         ¨ There is a planned program of reception and orientation for students and
                                    parents.

¨       ¨         ¨          There is a team responsible for reception and orientation.

¨       ¨         ¨          A member of the reception team welcomes the family in a comfortable
                                     private space.

¨       ¨         ¨ Orientation materials are available in the languages of the community.

¨       ¨         ¨ Interpreters and translators are available.

¨       ¨         ¨ Multilingual signs and notices welcome newcomers and provide
                                    direction.
¨       ¨         ¨ There is a classroom ambassador program.

¨       ¨         ¨ School staff communicates support for the maintenance of heritage
                                    languages.

¨       ¨         ¨ Parents receive information about the availability of heritage language
                                    programs.

¨       ¨         ¨ Students receive appropriate assessment of their educational background.

¨       ¨         ¨ Initial placement is reviewed at regular intervals and /or at the request of
                                    students or parents.



¨       ¨         ¨ Parents receive information about English as Second Language programs
                                    for adults.

yes not n/a
yet

¨       ¨         ¨ New students receive a ‘starter kit’ when they enter the school.

¨       ¨         ¨ There is a special fund to support students in need: e.g., for school
                                    equipment and field trips.

Initial Assessment and Placement

yes not n/a
yet

¨       ¨         ¨ The school has a planned procedure for the assessment of each student
                                    who arrives at the school.

¨       ¨         ¨ Interpreters are available for the initial reception interview.

¨       ¨         ¨ There is a procedure to assess the student’s level of proficiency in the first
                                    language.

¨       ¨         ¨ Academic assessment is conducted in the student’s first language, using
                                    tasks and materials that are likely to be familiar.

¨       ¨         ¨ Assessment of proficiency in English includes listening, speaking,
                                    reading, and writing.

¨       ¨         ¨ Proficiency in English is assessed using criteria relevant to students who
                                    are learning English.

¨       ¨         ¨ An assessment portfolio is maintained for each student from the day of
                                    arrival.

¨       ¨         ¨ Opportunity to learn is considered in all assessments.

¨       ¨         ¨ Students who may have special needs are assessed in consultation with a
                                    bilingual educator who is familiar with the student’s cultural and
                                    educational background.

¨       ¨         ¨ Appropriate support is available for students who have had limited access
                                    to schooling.

¨       ¨         ¨ Each student’s program is reviewed on a regular basis.



Support for Second Language Acquisition

yes not n/a
yet

¨       ¨         ¨ All students receive a planned program of support for second language
                                    acquisition.

¨       ¨         ¨ All second language learners, including beginners, are involved in an
                                    educational program that assists them to continue their academic
                                    development as the same time as they learn the language of instruction.

¨       ¨         ¨ Long-term support is available for second language learners.

¨       ¨         ¨ All second language learners, including beginners, have opportunities for
                                    interaction with English-speaking peers.

¨       ¨         ¨ Students’ first languages are viewed as linguistic, academic and cultural
                                    assets.

¨       ¨         ¨ All teachers consider the needs of second language learners in planning
                                    lessons and choosing resources.

¨       ¨         ¨ All teachers have access to a skilled ESL professional that can assist with
                                    lesson planning and curriculum design.


